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Booking request form for The Leela Kempinski – Mumbai
NAME OF YOUR EVENT  
To,
Ms. Farzana Nikesh Tewari.
Leading Edge - M.I.C.E. Management Pvt. Ltd.
INDIA.

Dear Ms. Tewari,

I am a participant at the IIT BOMBAY 70 ALUMNI GET TOGETHER scheduled at the Hotel Leela Kempinski, Mumbai – India between 06th & 09th January 2011. Kindly make my reservation at the conference hotel The Leela Kempinski – Mumbai as per details provided below. 

Personal details  

	Title


	

	First Name


	

	Middle Name


	

	Last Name


	

	Nationality 


	

	For Foreign Nationals only.
	For Foreign Nationals only.

	Passport Number


	

	Date of issue


	

	Date of expiry


	

	Place of issue


	

	
	

	Residential address

	

	Contact number (Mobile)

	

	E-mail address

	


Dates of stay / Number of rooms
	Check in on 
	

	Arrival flight 
	

	Arriving from 
	

	
	

	
	

	Check out on 
	

	Departure flight
	

	Departing to 
	

	
	

	Number of rooms
	

	Occupancy
	Single __________Double__________Twin________Triple__________



** Kindly specify flight Number of incoming flight into Mumbai airport along with the expected time of arrival as well as departing flight number and expected time of departure from Mumbai international / Domestic airport.
**Hotels check in time is 1400 hrs and check out time is 12 noon. Early check-in or late check-out will be subject to availability at the discretion of the hotel. If you arrive too early or depart too late we recommend we reserve additional nights to secure accommodation. 

Corporate representation

	
	

	Company representing


	

	Company address


	

	Contact details


	

	E-mail address


	


Cancellation policy  applicable for the said reservation.

1. If cancelled 45 to 30 days prior to the event 50% of the total room cost will be charged as retention. 
2. If cancelled 30 to 15 days prior to the event 75% of the total room cost will be charged as retention. 

3. If cancelled less than 15 days prior to the event full amount towards cost of room will be charged as retention.

Reservation guarantee 

** I  Mr / Ms ____________________________________________________________________

Wish to guarantee the aforesaid reservation with the following credit card. I have read and understood the booking / cancellation / retention policy that will govern the aforesaid reservation and without any dispute authorise the Leela Kempinski hotel to debit the said card if retention is applicable. 

	
	

	Card Type


	Visa  ________Master Card_________American Express_________

	Card Number

	

	Card valid through


	

	
	


Special requests

Dietary requirements :- Allergies – Please advice if any food allergies we should be aware of. 

Room requests :-

Smoking room ________Non smoking room_________King bed__________Twin bed___________


Any other special requests___________________________________________________________

**Though the hotel will try to incorporate your request to the best of their ability the same however will be subject to availability on check in. 
While I am in India I would be interested in the following. Please provide details for the same on the following e-mail address ____________________

· City tour of Mumbai _________


· Pre-/post conference tour ________
A. Rajasthan
B. Kerala
C. Goa
D. Aurangabad


In case of pre/post conference tours

· I have the following number of days in hand for the tour_________days.
· We will be ____________number of persons travelling on the tour.

· We prefer standard ____luxury_____accommodation while on the tour.


________________________




____________________
        Signature of the participant.  




                        Date. 
                   (Compulsory)
 The duly filled & signed form must be e-mailed on  farzana@leadingedge-india.com OR faxed on 0091-22-67286677.
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Add.: 5B3 & 5B3A - Gundecha Onclave, 'B' Wing, Kherani Road, Saki Naka,
Andheri (East), Mumbai - 400 072. Maharashtra (India),
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E-malil : nikesh@leadingedge-india.com « Website : www.theleadingedge.in
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